
 

 

ORGANIZING THE MOODLE COURSE LIST 

In addition to listing a user’s courses at the bottom of the main page, users can access and organize all 
of their available courses on the My courses page. Using the tools available here, users can adjust how 
their courses are displayed, making current courses readily available and older ones easier to find when 
needed. To begin, simply click on the My courses tab in the Moodle site menu. 

 

The Course Overview Menu 
The Course overview offers many functions that can help users find and organize their courses within 
Moodle. Faculty will be able to organize all courses for which they have been assigned a Teacher role; 
students will only be able to see and organize the courses which instructors have made visible.  

Selecting Which Courses to Display 
Opening the first dropdown menu allows users to display 

• All displays every course available to a user, which the user has not hidden.  
• In progress displays courses running on the current date. 
• Future displays courses which are visible but don’t begin until a future date. 
• Past displays courses which are visible but are no longer currently running. 
• Starred displays courses that the user has “pinned” for easy access. 
• Removed from view displays courses the user has removed from regular display.  

 



 

Searching All of a User’s Courses 
Using the Search box on the Course overview page allows users to put in keywords to find specific 
courses in their list. Hint: If possible use the course alpha-numeric course code, such as EDU 311, to find 
courses; because the course titles are often abbreviated, using the full name might not return results.  

 

To begin a new search, click the X in the box to clear the old one.  

 

Sorting the Courses Displayed 
Users can have Moodle sort the courses displayed on their My courses page based on certain 
characteristics of the course. Expanding the Sort by drop down menu provides two options: 

• Sort by course name will list a user’s courses alphabetically. 
• Sort by last accessed will list a user’s courses beginning with those the user most recently 

accessed. 

 

List Display Options 
Moodle allows users to choose the look and feel of their course list on the My courses page.  

• Card displays the list as a grid of cards. 
• List displays the courses in a stacked, vertical format. 
• Summary uses the stacked, vertical format but also provides the course description provided by 

the instructor. 



 

 

Establishing Which Courses Are Displayed 
Moodle provides a couple important ways for users to control the display of individual courses. Clicking 
on the “three dots” menu for an individual course opens the display menu for that course. 

• Selecting Star this course “pins” a course to the top of a list on the My courses page, making 
them easy to find since those courses will be given preference in lists and users can tell Moodle 
to display just their starred courses. Users can also Unstar this course when they no longer need 
quick access. 

• Selecting Remove from view eliminates those courses from a user’s display. If, at a later date, 
the user needs that course again, they can simply have Moodle display the courses removed 
from view; if needed, they can then select Restore to view.  

 

If you need assistance, please contact eLearning at elearning@umwestern.edu.  
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